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END SEMESTER EXAMINATIONS, SEMESTER 1, 2025 

EXAMINATON FORM SUBMISSION INSTRUCTION MANUAL 

 

  

STEP 1: GO TO THE UNIVERSITY WEBSITE CLICK ON EXAMINATIONS 

SECTION AND CLICK STUDENT LOGIN. 
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STEP 2: NOW ENTER YOUR REGISTRATION NUMBER, NAME AND 

EMAIL ID (As submitted to the University Office / As given in the Registration 

No. Notice) 
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STEP 3: CLICK ON SEND OTP SO THAT YOU CAN RECEIVE THE OTP ON YOUR EMAIL ID 

 

STEP 4: ENTER THE OPT RECEIVED IN YOUR E-MAIL AND CREATE A 

PASSWORD AND VERIFY YOUR ACCOUNT 
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STEP 5: CHECK YOUR ELIGIBILTY AND PROCEED FOR REGISTRATION (if 

you are not eligible, meet Fr. Registrar, get clearance and signup) 
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STEP 6: VERIFY YOUR GIVEN DETAILS. STUDENTS WHO BELONG TO 

ST/SC/DIVYANG  CATEGORY ARE REQUIRED TO UPLOAD THE 

CERTIFICATE ISSUED TO THEM BY THE GOVERNMENT. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 7: UPLOAD YOUR PASSPORT SIZE PHOTO (IN UNIVERSITY 

UNIFORM WITH ID CARD ON A PLAIN BACKGROUND) AND YOUR 

SIGNATURE. (CHECK THE   ACETABLE IMAGE SIZE). Confirm the 

information provided. 

 

 STEP 8: NOW PROCEED FOR EXAMINATION FEE PAYMENT. 
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STEP 9: AFTER SUCEESSFUL FEE PAYMENT, DOWNLOAD THE PDF        

GENERATED AND GET IT SIGNED BY THE ACCOUNTS DEPARTMENT. 

STEP 10: SUBMIT THE EXAMINATION FORM TO THE DEAN OF YOUR 

       SCHOOL On or before 04.12.2025 (Thursday). 

 

The Form Submission Link is open from 02:00 PM 

(01.12.2025) to 02:00 PM (04.12.2025) 

 

All the Best! 

 

Fr. Dr. A. Sebastian, SJ 
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